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IHOJIO’KEHHUE
O 3AIIUTE NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB U OBYYAIOLIIUXCA
OBPA3OBATEJIbHOU OPI'AHU3 AU

Hacrosimee [lonoxkeHue o 3ammuTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYaOIIUXCS
(mastee — [omokenue) pa3paboOTaHO C LENBIO 3aIUTH HH(OPMAIHH, OTHOCSIICHCS K JTHYHOCTH U
JIMYHOM KU3ZHU pabOTHUKOB u 00yJaroIuXxCcs MYHUIIUTIAJIBHOTO
OromkeTHOrO 00MIeoOpa3zoBaTebHOTO yupexkacaus «CocHoBo-O3epckas COILl No2y (nmamee
— 00), B coorBercTBUM ¢ HyHKTOM 1 cratbu 23, cratbeit 24 Koncturyuuum Poccuiickoit
Oenepanuu, ['naBoit 14 TpymoBoro koaekca Poccuiickoit ®Deneparuun u  DenepanbHbIMU
3aKOHAMM HOPMAaTUBHBIMU akTtamMu oT 27 wutons 2006 roma Ne 149-03 «O6 undopmarmm,
MH(POPMALIMOHHBIX TEXHOJIOTHSX U O 3aiuTe nHpopmauuny, ot 27 utoinst 2006 roga Ne 152-03 «O
MIEPCOHAIBHBIX JAHHBIX» (C U3MEeHeHUsAMHU Ha 23.12.2010).

1.  OOuue mosoxxeHUst

1.1. IlepconanbHble JaHHBIE — JI00ast HH(GOPMAIHS, OTHOCAIIASICA K ONPENEIEHHOMY WIIH
olpeseNsieMOMY Ha OCHOBaHMM Takod uHpopMmauuu ¢QuznyeckoMmy sy (CyOBEKTY
NEPCOHANBHBIX JIaHHBIX), B TOM YHCIIE €r0 (paMHIIHs, UM, OTYECTBO, TOJI, MECSAII, ]aTa H MECTO
pPOXJIEHUs, aJpec, CceMeilHoe, COoIMaIbHOe, MMYIIECTBEHHOE IOJIOKEHHE, OOpa3oBaHHe,
npodeccusi, T0X0Ibl, Apyrast HHHOPMAITHSL.

1.2. IlepcoHanbHble JaHHblE pabOTHUKA — MHQOpMalus, HeoOXoauMas paboTodaTeNo B
CBSI3U C TPYAOBBIMU OTHOIIEHHUSIMH U KacaroIasicsi KOHKPETHOTO pabOTHHUKA.

[lepconanbHble aaHHBIE OOydarouMxcss — HMHpopmanus, Heobxoaumas OO B cBs3U C
OTHOIIEHWSIMHA, BO3HUKAIOMIMMU MEXAy OOydJaromMUMCs, €ro pOAMTEISIMH (3aKOHHBIMHU
npencrasutensmu) u OO.

1.3. OO6paboTka NepcOHANBHBIX JaHHBIX — JEMCTBUs (Omepanuu) ¢ IMEePCOHATbHBIMU
JTAaHHBIMM, BKJIIO4as cOOp, CUCTEMAaTHU3alllI0, HAKOIUIEHUE, XpaHeHHe, YTOUHEeHHe (0OHOBIIEHHE,
W3MEHEHUE), MCIOIb30BaHMUE, pacrpocTpaHeHrue (B TOM YHCIE TMepeaady), 00e3TuYuBaHue,
OJIOKMpOBaHKE, YHUUTOXKEHHUE TIEPCOHANBHBIX J1aHHBIX.

PacnipocTpanenne mnepCOHaNBHBIX NAHHBIX — JEHCTBHSA, HANpaBJICHHBIE HA Tepenady
NEPCOHANBHBIX JIAHHBIX OINpPeNIeIEHHOMY KPYTy JUI (1epefadya NepCOHaNbHbBIX JaHHBIX) MU Ha
O3HAKOMJICHHWE C TEePCOHATBHBIMH JaHHBIMA HEOTPAHWYEHHOTO Kpyra IHI, B TOM YHCIIE
00HapO/I0OBaHME MEPCOHAIBHBIX JIAHHBIX B CPEICTBAX MAaccOBOW MH(OpMAIUH, pa3MelIeHHE B
UHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  TPENOCTaBICHHWE JOCTyma K
NEPCOHATBHBIM JAaHHBIM KaKUM-TTM00 UHBIM CIIOCOOOM.

Vcnonp3oBaHne TEPCOHATBHBIX JJAaHHBIX — JCWCTBUS (Omepanuu) C IMepPCOHATHLHBIMU
JTAHHBIMM, COBEpIIA€MbIE OINEPATOPOM B LENSAX MPHHATUS PEIIEHUH WIN COBEpPUICHHS HHBIX
NEWCTBUH, TIOPOXKIAIOIINX FOPUANYECKHIE MTOCIEICTBUS B OTHOIICHUN CyOBEKTa MEepCOHATBHBIX
JAHHBIX WM IPYTUX JIMIl JIMOO MHBIM 00pa3oM, 3aTparuBaroIMX MpaBa M CBOOOMBI CyObeKTa
NIEPCOHATBHBIX JaHHBIX WM JPYTUX JIHII.

OOmiennocTynHble  MEpCOHANbHBIE  JaHHbIE — MEpCOHANbHbIE  JIaHHBIE, JIOCTYII
HEOTPaHMUYEHHOTO Kpyra JIAI, K KOTOPBIM IMPEIOCTaBJICH C COTacusi CyOBeKTa MEepCOHAITBHBIX



JAHHBIX WJIM HAa KOTOPbIE B COOTBETCTBUU C (pefepalbHbIMU 3aKOHAMU HE PACHPOCTPaHSIETCS
TpeGoBaHue cOOMIOACHNS KOHPUICHIINATHHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM paOOTHHKA, IOJYyYaeMbIM paboToaTeNEeM U HOUICKALIIM
XpaHEHHIO y paboToaaTes B MOPSAAKE, IPEIyCMOTPEHHOM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM U
HactosmuM IlonoxeHnem, OTHOCATCS CIEAYIOIIHUE CBEAEHUS, COAEp)KaIMecs B JUUHBIX Aeax
PabOTHUKOB:

— MaCHOPTHbIE JaHHbIE paOOTHHUKA;

— VHH;

— KOIIUS CTPaxOBOI'0 CBUJIETENBCTBA FOCYJAPCTBEHHOI'O IIEHCUOHHOTO CTPAaXOBaHMUS;

— KOIUSI JOKYMEHTa BOMHCKOTO yuyeTa (Ul BOCHHOOOSI3aHHBIX M JIMI, MOJIEXKAIIUX
NPU3BIBY Ha BOCHHYIO CIIYKO0Y);

— KOIUs TI0KyMeHTa 00 00pa30BaHUM, KBATHM(PUKALUN I HAJTMYUY CIICLUATIbHBIX 3HAHUM;

— aHKETHBIC JIaHHBIC, 3alOJIHEHHBbIE PAOOTHMKOM IPH IMOCTYIUICHMH Ha padoTy WM B
npoiiecce padoTsl (B TOM 4KCiIe — aBTOOMOrpadus, CBEIEHUS O CEMEIHOM M0JI0KEHUH paOOTHHKA,
nepeMene (haMIINU, HATMYUH JeTel U WKIUBEHIICB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JAeTell U MecTe uX 00yueHMUs;

— JIOKYMEHTBI O COCTOSIHUM 3JI0POBBS J€TEH U JPYTrUX POJICTBEHHUKOB (BKJIKOYAsl CIPABKU
00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUUECKUX 3a00J1€BaHui);

— IOKYMEHTBI O COCTOSTHIH 3/I0POBbS (CBEACHUS 00 HHBAJIMIHOCTH, O 0E€PEMEHHOCTH U T.I1.);

— UHBIE JOKYMEHTBI, KOTOpbIE C Yy4YeToM crneuupuku padoTbl U B COOTBETCTBUHU C
3aKoHOJATeNbCTBOM Poccuiickoit denepanuu JOIKHBI OBITH MPEIBSBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYJIOBOrO JOrOBOpa WJIM B IEPHOA €ro JeHcTBUsA (BKINOYas MEAMLIMHCKUE
3aKJII0YEHHUS, IPEAbSBIIAEMbIE PAOOTHUKOM IIPU MPOXOKACHUN 0053aTEIbHBIX NPEABAPUTEIbHbBIX
U MIEPHOAMYECKUX MEIUIIMHCKUX OCMOTPOB);

— TPYZIOBOM 10rOBOD;

— KOIIUY NPHKA30B O PHUEME, IePEBOJIax, YBOJbHEHUH;

— TUYHas KapTouka no ¢popme T-2;

— 3asBJICHUS, OOBSACHUTENbHbIE U CITy>KEOHbIE 3aIIUCKU paOOTHHKA,

— IOKYMEHTBI O IPOXOKIACHUHU PAaOOTHUKOM aTTECTAalllH, MOBBILICHUS KBATU(PUKAIIUY;

— WHBIE JOKYMEHTBI, CO/IepIKalllie CBeIeHHs O pabOTHHUKE, HAXOXKAEHUE KOTOPBIX B IUYHOM
Jene paboTHHUKA HEOOXOAMMO JUIsl JOKYMEHTAJIBHOTO 0(OpMIIEHUS TPYAOBBIX PABOOTHOIICHUN
¢ pabOTHMKOM (BKJIFOYAas MIPUIOBOPHI CyJda O 3alpeTe 3aHuMaTbCs MeAaroruyeckon
JeSTEIbHOCTBIO WJIM 3aHUMATh PYKOBOJISIINE TOJKHOCTH).

1.5. K nepcoHanbHbIM JaHHBIM 00y4aromuxcs, nosyyaeMbiM OO 1 moAnexarium XpaHeHHIO
B OO B mnopsake, NpeayCMOTPEHHOM JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM M HACTOSALIUM
[Tono>keHneM, OTHOCATCS CIEAYIOIIUE CBEACHHUS, COAEp)KAIMECS B JIMYHBIX Jejax,
0o0ydJaronuxcs:

— JOKYMEHTBI, YI0CTOBEPSIOIINE JINYHOCTh 00Yy4arolerocs (CBUAECTENbCTBO O POXKACHUU
WJIM N1aCIopT);

— JIOKYMEHTBI O MECTE MPOKUBAHHUS;

— IOKYMEHTBI O COCTAaBE CEMbU;

— MMacHOPTHbIE JaHHbIE POJUTENeH (3aKOHHBIX IpeAcTaBUTeNeH) 00yJaronerocs;

— JOKYMEHThl O TOJy4eHHUH oOpa3oBaHHs, HEOOXOJUMOro Jjsi TMOCTYIUIGHHS B
COOTBETCTBYIOILIMH KJIacC (JIMYHOE JIeN10, CIIPaBKa ¢ MPEAbLAYIIEro Mecta y4eOsl U T.11.);

— MOJUC METUIIUTHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBl O COCTOSIHUM 3J0pOBbsS (CBEelE€HUS 00 MHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHMi, MEAUIIMHCKOE 3aKII0YeHHe 00 OTCYTCTBUU MPOTUBOMOKA3aHUM AJIst
0o0yuyeHHs B 00pa30BaTeIbHOM YUPEKACHUN KOHKPETHOTO BUJIA U THIIA, O BO3MOKHOCTU U3Y4EHUS
MPEIMETOB, MPEICTABISIONUINX MOBBIIEHHYIO OMAaCHOCTh JJISl 3J0POBBS U T.11.);

— JIOKYMEHTBHI, IOATBEPKAAIOIINE ITpaBa Ha JOTIOJHUTEIbHBIE TAPAaHTUH U KOMIIEHCALIUHU T10
OTpe/ieIeHHbIM OCHOBaHUSM, MPEIyCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTETN-MHBAINUIBL,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);



— UHBIE JIOKYMEHTBI, COJep)Kalllie IepcoHalbHbIe IaHHbIe (B TOM YHCJIE CBEICHUS,
HE00XO0MMBIE /TS IPEIOCTABICHUS 00yYaroIeMyCsl TapaHTUi 1 KOMIICHCAIUH, YCTaHOBJICHHBIX
JEHCTBYIOIIUM 3aKOHO/IATEIHCTBOM).

Popurenu (3aKoHHBIE TIPEACTABUTENN) MOTYT COOOIIUTH UHBIE CBECHHS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HaKOMHUTbH PAOOTHUKOB LIKOJIBI.
2. OcHOBHBIE YCJIOBHUSI IPOBeeHUs] 00Pa0OTKHU NMEePCOHAIbHBIX TaHHBIX

2.1. O6pa3oBarenbpHas opraHuzalus ornpeneiseT o0beM, coxepkanue oOpadaThIBaEMbIX
NEPCOHANBHBIX JAaHHBIX paOOTHUKOB H OOy4aromMXCs, PYKOBOACTBYsCh KoHcTHTynmen
Poccuiickoit ®denepanuu, TpynoBeiM koaekcoM Poccuiickoit ®depepanuu, 3akoHom P® ot
29.12.2012r. Ne 273-03 «O06 obpazoanuu B Poccuiickoit deaepannn» U HHBIMU GeepabHBIMU
3aKOHAMH.

2.2. O6paboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYILECTBISETCS UCKIIOYUTEIHHO B
HeNsAX o0ecredeHns: COOII0ACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJNEHCTBHS
paboTHUKaM B TPYAOYCTPOICTBE, OOyYEHUH U MPOJBUKEHUH IO CIIyX0e, a Takke oOdecrieueHus
TYHOM 6e30macHOCTH pabOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJIS KOJTMYECTBA U KAYeCTBa
BBITMIOJIHSAEMON PabOTHI.

OOpaboTka  MEpPCOHAJIBHBIX  JAHHBIX  OOYyYaloIIEerocs  MOXET  OCYLIECTBIATHCS
UCKJTIOYUTENFHO B LENSIX 00eCreueHus: COOMIOACHNS 3aKOHOB M MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB; COACWUCTBUS OOydJaromuMcsi B OOy4eHUH, TPYJOYCTPOWCTBE; OOECIICUCHHS WX JIHYHON
0e30MacHOCTH; KOHTPOJISl KayecTBa 00y4eHHs U 00ecriedeHHs] COXPaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pPa0OTHHKA MPENOCTABIAIOTCS pPAOOTHUKOM, 3a
UCKIIIOYCHHEM CIy4yaeB, MpPEIyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Eciu mnepcoHanbHbIE
JaHHbIe paOOTHHUKA, BO3MOYKHO, IOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboTonaTens 00s3aH
3apaHee yBEIOMUTH 00 3TOM pabOTHHKA U MOJYYHUTh €ro MUCbMEHHOE cornacue. Paboronarens
JIOJDKEH COOOIIUTH PaOOTHHUKY O HEISX, MPEANOoIaraeMbIX HCTOYHUKAX U CIOCO0aX MOTYYCHUs
MEPCOHAIBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOUISKAIINX MOTYUYSHUIO TEPCOHAIBHBIX JTAaHHBIX
¥ TIOCJICAICTBUSX OTKa3a pabOTHHKA JaTh NUCHbMEHHOE COTJIACHE HA MX IOJIydYeHHE.

2.4. Bce nepcoHalbHbBIE JaHHBIE HECOBEPIICHHOIETHETO 00yJarolerocs B Bo3pacre 10 14
JeT (MaJoJIETHETO0) MPEIOCTABISIFOTCS €r0 POAUTENSIMU (3aKOHHBIMH TpeacTaBuTensmu). Ecim
NEepCOHANbHbBIE JTAaHHBIE 00Y4YaroLIerocs BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENN) OOYUYaIOIIETOCs JOKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIY4Y€HO MUCbMEHHOE COTjlache Ha MOTy4YeHHUE MEepCOHATbHBIX
JAHHBIX OT TPEThe CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O0YJarOIIErocsl JOJKHEI
ObITh NMPOMH(GOPMHUPOBAHBI O LEJSAX, MPEANOJAraeMbIX HMCTOYHHKAX M CIIOCO0aX MOTy4eHUs
NEPCOHANBHBIX JaHHBIX, & TAKKE O XapaKTepe MO UIeKANTIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
U MOCJIEACTBUAX OTKa3a J1aTh MMCbMEHHOE COTJIacue Ha UX MOJydeHue.

2.5. OO He mmeeT mpaBa MoJiy4aTh U 00pabaThIBaTh NMEPCOHANBHBIE JIAHHbIE PAOOTHHKA,
00yyYaroIerocsi 0 ero NOJUTUYECKHUX, PEJUTHO3HBIX U UHBIX YOSKICHUAX U YaCTHOW JKU3HU 0e3
MACbMEHHOTO COTJIacHsi paOOTHHUKA, POJUTENCH 00yUaromerocs.

OO He wuMeeT mpaBa MOdy4aTh U OOpadaThiBaTh NEpCOHANbHbIE JaHHBIE PaOOTHUKA,
oOyJaromierocss 0 €ro 4iIeHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WIM €ro mpodCcor3HON
JeSITeIbHOCTH, 33 HCKIIFOYEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

2.6. OO BmpaBe OCYIIECTBIATh COOp, Tepenady, YHHUTOKEHUE, XPaHEHHUE, UCTIOIb30BaHNE
UHPOPMALIUU O MOJIMTHYECKUX, PEIIUTHO3HBIX, APYTHX YOEKJACHUSX U YaCTHOM )KHU3HH, a TaKKe
uHPOpPMANNK, HapyIIAomed TaiHy TIepenuckd, TeIePOHHBIX IEePETOBOPOB, ITOYTOBBIX,
TesierpadHbIX U MHBIX COOOICHUI:

— pabOTHHKA TOJBKO C €T0 MMCHbMEHHOTO COTJIACHS WM HAa OCHOBAHHH CYI€OHOTO PEIICHUSI.

— 00yyYaromerocs ToJIbKO C MMCbMEHHOT'O COTIacus pOAUTENeH (3aKOHHBIX MPeICTaBUTENeH)
MaJIOJIETHETO HECOBEPIICHHOJIETHETO 00Y4aroIIerocs Uil Ha OCHOBAHUHU CYJI€OHOTO peLIeHUS.

3. XpaHenue, 00padoTKa U MCMOJIH30BAHHE MEPCOHAIBHBIX JaAHHBIX



3.1. IlepconanpHbie naHHble pabOTHUKOB W oOydarommxcs OO xpaHsATCS Ha OyMaXHBIX WU
AIIEKTPOHHBIX HOCHUTENSX, B CICIHAILHO MPEIHA3SHAYCHHBIX ISl STOTO MOMEIIEHUSIX, B MECTaX,
o0ecrevynBaroIuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpormiecce XxpaHEeHUS MIEPCOHATBHBIX JaHHBIX PA0OTHHKOB M oOydaromuxcst OO TOIKHBI
o0ecrieunBaThCs:

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMECHTOB, YCTAaHABIMBAIONIMX TIPaBHIA XPAaHCHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPaHHOCTh WUMEIONIUXCS JIaHHBIX, OTPAaHHYEHUE JOCTyNMa K HUM, B COOTBETCTBUHU C
3aKoHoJaTenbCcTBOM Poccuiickoit @enepaunu v HacTosiuM [lonoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJIHOTOM MEPCOHATBHBIX JAaHHBIX, X PETYyISpHOE
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3. JlocTyn K mepCcoHaIbHBIM JaHHBIM paOOTHUKOB U oOydarmmmxcs OO uMeroT:

— JIUPEKTOP;

— 3aMECTHUTENH JUPEKTOpa Mo y4yeOHO-BOCHHUTATEIbHOU padoTe (IMepcoHajIbHbIE TaHHBIE
TOJIbKO paOOTHUKOB, HAXOSIIMXCS B HX HEMNOCPEACTBEHHOM MOMYMHEHHH, I10
HAIPABJICHUIO JESTEILHOCTH);

— 3aBeYIOLIUI XO03SHUCTBOM (TIEPCOHATBLHBIC TaHHBIE TOJIbKO PAOOTHUKOB, HAXOSIIUXCS B
UX HEMOCPEACTBEHHOM MOJYMHEHUH, TI0 HATIPABJICHUIO JESTEIbHOCTH);

— KJIACCHBIE PYKOBOIMTENH (TOJBKO K IMEPCOHAIBHBIM JIAHHBIM OOYYaAIOMIMXCS CBOETO
KJ1acca);

— uHble pPa0OTHUKH, oOmpenenseMble mpukazoMm aupektopa OO B mpenenax cBoei
KOMIIETCHIIHH.

3.4. Ilomumo mun, ykazaHHbeIXx B 1. 3.3. Hacrosimero llonokenus, mpaBo nocTyma K
MEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB U OOYUYAIOLIUXCSI UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JEHCTBYIOIINM 3aKOHO/IaTEIIbCTBOM.

3.5. Jluma, umeromye AOCTYN K TEPCOHANBHBIM JaHHBIM OO0S3aHBI HCHOJIb30BaTh
MEePCOHABHBIC JaHHBIC PAOOTHHKOB U OOYYAIONIUXCS JIMIID B IEISAX, JJI KOTOPBIX OHH OBLIH
MPEIOCTABIICHBI:

3.5.1. IlepcoHanbHbIe TaHHBIE OOYYAIOUIUXCSl UCIIONB3YIOTCS JIJISl LTI, CBA3AHHBIX C
OCYIIECTBIIEHUEM Yy4eOHO-BOCIHUTATEIBHOTO Mpolecca. AIMUHUCTpAllUsS U TeJarornyeckue
paObOTHUKH IIKOJBI HCIOJB3YeT TEPCOHAIBHBIC JaHHBIE i1 (QOPMHPOBAHUS KIIACCOB,
COCTaBNEHUS Y4eOHOTO TIIJJaHa, COCTaBJICHHMsSI OTUYETOB B BBINIECTOSIIME OpraHU3alUH,
(GhOopMUPOBAHUS PA3TUYHBIX 0a3 TaHHBIX, JJIT BO3MOKHOCTH TIOJIJICPKUBATEH CBS3h C POJAUTEIIIMU
(3aKOHHBIMHU TIPEJCTABUTENSIMHU), YIUTHIBATH OCOOCHHOCTH OOYyYarOIINXCs MpHU ero o0yd4eHuu U
BOCTIMTAHHH.

3.5.2. TlepconanbHble JaHHBIE PaOOTHHMKA HCIIONB3YIOTCA AJs IIeNied, CBSI3aHHBIX C

BBITIOJTHCHUEM TPYAOBBIX (YHKIUH. AJIMHHHCTpAIMs MIKOJBI HCIOJB3YeT IepPCOHATbHBIC
JaHHbIE, B YAaCTHOCTH, I PELICHUS BOIPOCOB aTTecTaluu, (OpMHUPOBAHMS y4eOHOTO IUIaHA,
COCTaBJICHUS OTYETOB B BBIIIECTOSIINE OpraHU3aui, (OPMUPOBAHUS PATHUHBIX 0a3 JaHHBIX,
MPOJBMKEHHSI PAOOTHUKOB MO CIy»k0e, YCTaHOBJEHHs pa3Mepa 3apmiatel. Ha ocHoBaHuU
NIEPCOHATBHBIX JIAHHBIX PEIIaeTCsl BOIPOC O JIOMYyCKe pabOTHHUKA K WH(OPMAIIMH, COCTABIISIONICH
CIIy’)K€OHYIO TalHYy.
[Tpy NpUHATAW pENICHH, 3aTParvBarONIMX HHTEPECHl PabOTHHUKA, aJMHUHHCTpAIUS HE HMEeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX, MOJTYYCHHBIX UCKIIOUYUTENBHO B Pe3yIbTaTe X
aBTOMATHU3UPOBAHHOW 00pabOTKH WK AJIEKTPOHHOrO notydeHus. PaboTogarens Takke He BIIpaBe
NPUHUMATh PEIICHHS, 3aTparvBalIlie HHTEPEChl pPaOOTHUKA, OCHOBBIBASCh HA JIaHHBIX,
JIOITYCKAIOIINX JIBOSIKOE TOJIKOBaHWE. B ciydae ecnM Ha OCHOBaHWHM TEPCOHANBHBIX JTaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH KaKO-mubo ¢akT, paboromarens mpeajgaraeT paboTHUKY
MIPEJICTAaBUTh TUCHbMEHHBIE Pa3bsICHECHUS.

3.6. IlepconanbHble NaHHBIE PAOOTHHKA OTPAXKAIOTCS B TUYHOW KapTOUKE paOOTHHUKA
(dbopma T-2), koTOpas 3amoaHSAETCS TOCHe U3aHus MIPUKas3a 0 ero npueme Ha padoty. Jlndanabie
KapTOYKd pabOTHUKOB XPAHATCS B CHEIUAIBHO OOOpPYIOBAaHHBIX HECTOpaeMbIX IKadax B



andaBuUTHOM mopsike. JIMUHbIe fena U JIMYHbIE KapTOUYKH PaOOTHHUKOB XPaHATCS B OyMa)KHOM
BUJIC B MAaIKax B CHEIHMAIBHOM ceiide, JOCTYI K KOTOPOMY UMEET CEKpeTaph U TUPEKTOP IIKOJIBI.

3.7. IlepcoHanbHbIE TaHHBIE COTPYIHUKOB MOTYT TaKKe XPAHUTHCS B DJIIEKTPOHHOM BUJIE B
JIOKaJIbHOM KoMIbioTepHOUM ceTu. [locTosiHHBIN fgocTynm (B mpejaesiax CBOEM KOMIIETEHIIMH) K
3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAIIUM [IEPCOHATbHbBIE TaHHbIE pAOOTHUKOB, UMEIOT TOJIBKO
aJIMUHUCTpAIMS  IIKOJBI. Hoctyn npyrux pabOOTHHKOB K IEPCOHAIbHBIM JaHHBIM
OCYIIIECTBIISICTCS Ha OCHOBaHUU MUCBMEHHOTO pasperieHus paboTHHKA u
pacropsKeHUs: AUPEKTOPA HIKOJIBI.

3.8. Ilaponu 17151 octyna K 37eKTpoHHOM 6a3e fanHbIX OO ycTaHaBIMBAIOTCS TUPEKTOPOM U
COOOIAIOTCA  WHIUBUAYAJIbHO  COTPYJHUKAM, HUMEIOHNIMM  JIOCTYH K  [EpPCOHAIbHBIM
JAHHBIM COTPYIHHUKOB. M3MeHeHne naposeil mpoucxoauT He pexe, 4eM 1 pa3 B TpHu MecsIa.

3.9. KonupoBaTh U AenaTh BBIIUCKU U3 IEPCOHATIBHBIX JAHHBIX paOOTHUKA pa3peliaeTcs
UCKJTIOUUTENIFHO B CIY)KEOHBIX LESX C MUCbMEHHOTO pa3pelieHusi pabOTHHKAa M JUPEKTOpa
HIKOJIBI.

3.10. IlepconanpHbIe JaHHBIE 00YYAIOMIETOCS OTPAXKAIOTCSA B €r0 JIMYHOM Jieie, KOTOpoe
3aloJIHSIETCA TOCTe U3/1aHus npurkasza o ero 3auucienus B OO. JluuHble aena oOydarommxcs B
andaBuTHOM TOpsiAKE (HOPMUPYIOTCS B MMANKaxX KIACCOB, KOTOPHIE XPAHATCA B CHEIHMAIBHO
o0opynoBaHHOM mIKady, JOCTYN K KOTOPOMY HMEET aJAMHHHUCTpAIMs LIKOJBI M KIIACCHBIC
PYKOBOJIUTEIH.

3.11. Benenue JNUYHBIX €T M OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JIEJ BO3JIOKEHO
Ha KJIACCHBIX PYKOBOIUTEIICH.

3.12. YactuuHo cBeieHUS 00 OOYyYaroIIMXCsl COAepkKarcs B KJIACCHOM KypHale, Kyaa
3aHOCSTCS KIJIACCHBIM pyKoBoauTeneM. KiaccHble KypHaiubl XpaHATCS B yYUTEIbCKOW B
CHEIHAILHOM IKady.

3.13. IlepcoHasibHbIE JTaHHBIE 00YYAIOIIMXCS MOTYT TaKKe XPaHUTHCS B 3JIEKTPOHHOM BHJIE
B JIOKaJIbHOW KOMIBIOTEpHOHN ceTu. [IpaBo MONHOTO IOCTyma K 3JEKTPOHHBIM 0a3aM JIaHHBIX,
COJepKAIIM TEPCOHAJBbHBIE JaHHBIE OO0yJarIIuxcs, MMeeT anMuHucTpanus. OcranbHble
neAarorndeckue pabOTHUKU UMEIOT IOCTYH TOJIBKO K TOW HHPOPMAIIIH, KOTOpast UM Heo0XoauMa
B TIpe/ieiaX UCIIOTHEHUS UX TOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaposnu moctyna kK 06a3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U COOOIIAIOTCS
WH/IMBUIYaJIbHO paOOTHUKAM, MMEIOIIMM JIOCTYI K TIEPCOHAIBHBIM JaHHBIM COTPY/IHHKOB.

3.15. KonupoBaTe U JieaTh BBIMMCKU M3 NMEPCOHAIBHBIX JAHHBIX OOYYaroLIUXCs
paszpemraercs UCKITFOUYUTEIEHO B CITy’KE€OHBIX HEISIX c MUCHMEHHOTO
paspelieHus poanTeiel (3aKOHHBIX MPeJICTaBUTENEN) U JUPEKTOPa LIKOJIBI.

4. llepenaua nepcoHATbHBIX JAHHBIX

4.1. Tlpu mepemaye MepcOHAIBHBIX JAHHBIX PAaOOTHUKOB M obOydaromuxcs OO apyrum
opuAnYecKuM U ¢puznyeckuM iunaMm OO nomkHa co0oaaTh ciaeayromye TpeOoBaHus:

4.1.1. TlepcoHanbHble TaHHBIE PAOOTHUKA, 00YJAIOIIErocsi He MOT'YT OBITH COOOIIIEHBI TPEThEH
CTOpoHe 0€3 MHUCHbMEHHOIrO COorjacusi paboTHHKA, pojuTenell (3aKOHHBIX MPEACTABUTENECH )
HECOBEPIIIECHHOIETHETO (MaOJIETHEr0) OOydaromerocs, 3a WCKIIOYEHHUEM CIydaeB, KOT/a 3TO
HEOOXOMMO JUTS TIPEIYNPESKICHUS YTPO3bl JKU3HU U 370POBBI0 PAaOOTHUKA, OOYJAOIIETroCs, a
TaKXe B CIIydasix, yCTAHOBJICHHBIX (e/iepabHBIM 3aKOHOM.

4.1.2. Jluma, monydaromue MepcoHaIbHBIE JaHHBIE PaOOTHHKA, OOYYArOIIETOCS TOJIKHBI
MPEIyNpexRaaThCss O TOM, YTO OTHU JaHHBIE MOTYT OBITh HCIIOJIb30BaHBI JIMINb B LEIAX, IS
KOTOpPBIX OHU cooOmieHsl. OO gomkHa TpeOOBaTh OT ATHX JIUIl MOJATBEPKIACHHUS TOTO, YTO 3TO
npaBuiio  cobmogeHo. Jluma, monywaronipe — MepcoHalbHBIE — JaHHBIE — pa0OTHHUKA,
oOyyJaromerocss 00s3aHBI COONIOAATh PEKUM KOH(MUICHIIMATLHOCTH. J[aHHOE TOJIOKEHUE He
pacmpocTpaHsieTcsl Ha 0OMEH NepCOHATLHBIME JAHHBIMU PAOOTHUKOB B TIOPSAKE, YCTAHOBICHHOM
dbeneparTbHBIMU 3aKOHAMH.

4.2. Tlepemaua mepcOHaNbHBIX JAaHHBIX paOOTHHKA, 00YYAIOIMIETOCS €0 MPeCTaBUTENSIM
MOYET OBITh OCYHICCTBJICHA B YCTAaHOBJICHHOM HeﬁCTBYIOIHPIM 3aKOHOAATCIBCTBOM IIOPAAKE



TOJBKO B TOM 00BbEME, KOTOPBII HEOOXOUM ISl BBIIOJIHEHHS YKa3aHHBIMHU MPEICTABUTEISAMU X
(bYHKIHIH.

5. HpaBa paﬁoTHI/IKOB, Oﬁy‘lalOIIII/IXCH Ha o0ecmeyeHue 3alMUTHI NEPCOHAJIBHBIX TaHHBIX

5.1. B mensx obecrnieueHus 3auThl IEPCOHATBHBIX JaHHBIX, XpaHsamuxcs B OO, paboTHUKH,
poauTeny (3aKOHHBIE IPEACTABUTENM) MAaJIOJIETHEIO HECOBEPIIEHHOJETHEro 00ydarolerocs,
HMMEIOT MPABO:

5.1.1. Tlony4ats nonHyto HHGOPMALIMIO O CBOUX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoGo1HOTO OGECIIaTHOTO IOCTYIA K CBOMM MEPCOHAIBHBIM JJaHHBIM, BKJIIOYas IPaBO
Ha TIOJIyY€HUE KOIWHU JIOO0OWM 3amucH, COJEpIKallei MEepCOHANbHBIC NaHHbIC pa0OTHHKA, 3a
UCKJTIOYCHHEM CIJIydaeB, MPEeAyCMOTPEHHBIX (enepanbHbIMU 3akoHamMu. [lonmydyenue ykazaHHOU
WH(OPMAIIUK O CBOMX TMEPCOHATBHBIX JaHHBIX BO3MOXKHO IMPH JTUYHOM OOpalieHuH paboTHHKA,
poauTene (3aKOHHBIX PECTaBUTENEH ) — K OTBETCTBEHHOMY 32 OPTaHU3alIMIO U OCYIIECTBICHUE
XPaHEHUs IEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaThb 00 HWCKIIOYEHUH WU HCIPABICHUM HEBEPHBIX WJIM HEMOJIHBIX
MEePCOHANIBHBIX JIAHHBIX, a TaKXe JIaHHBIX, O00pabOTaHHBIX C HapyIIEHHWEM TpeOOoBaHUM
NEHCTBYIONIErO 3aKOHOJATENbCTBA. YKa3aHHOe TpeOOoBaHHE JOKHO OBbITh  O(OPMIIEHO
MMCbMEHHBIM 3asiBieHuEM paboTHUKa Ha uMs aupektopa OO.

[Ipu otkaze nupexropa OO UCKIIOYUTH WU UCTIPABUTH NIEPCOHANBHBIE TaHHbIE pAOOTHUKA
pabOTHUK, POJUTENb, 3aKOHHBIN MPEJICTABUTEIh HECOBEPIICHHOJICTHETO O0YJArOIIETOCsS HMEET
MpaBoO 3asBUTh B MHUCBMEHHOM BHJE nupekTtopy OO cBOeM HECOINIacuu, ¢ COOTBETCTBYIOIIUM
000CHOBaHHEM TaKOro Hecoryacus. [lepcoHanbHBIC JaHHBIE OINIEHOYHOTO XapakTepa paOOTHUK,
pPOIUTENb, 3aKOHHBIA MPEACTaBUTEIh HECOBEPIICHHOJIETHEr0 OOY4YaloIllerocs HMeEeT IpaBo
JIOTIOJTHHUTD 3asIBJICHUEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.1.4. TpeboBats 06 u3Bemenun OO Bcex JTUIl, KOTOPHIM paHee ObLITU COOOIIEHBI HEBEPHBIE
WJIM HETIOJHBIC TIEPCOHANIbHBIE JIaHHbIE pa0OTHHKA, 00yUYaroIerocs 000 BceX MPOU3BEICHHBIX B
HUX UCKITIOYEHUSX, UCTIPABICHUSIX UITH TOTOJTHEHUSIX.

5.1.5. O6xanoBath B cyje JtoOble HeMpaBoMepHble AelicTBus win Oe3neiictBus OO npu
00paboTKe U 3alIiTe ero NePCOHANbHBIX JaHHBIX.

6. O0s13aHHOCTH CYy0ObEeKTa NMEePCOHATBHBIX JAHHBIX 110 00€CIeYEeHHI0 JOCTOBEPHOCTH €ro
NePCOHABbHBIX JaHHBIX

6.1. B nensx obecrneueHus: JOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX pAOOTHUKU 00s3aHBbI:

6.1.1. IIpu npueme Ha padory B OO mpeacTaBisATh YIMOJIHOMOYEHHBIM paboTHHkam OO
JIOCTOBEPHBIE CBEJIEHUsI O cebe B Mopsjike U o0beMe, MPEeTyCMOTPEHHOM 3aKOHO/aTelbCTBOM
Poccuiickoit denepanuu.

6.1.2. B ciiydae u3aMeHeHUs MEPCOHATBHBIX TAHHBIX pabOTHUKA: (DamMuiusl, UMsi, OTYECTBO,
aJipec MecTa JKUTENIbCTBA, acIIOPTHBIE TaHHbIE, CBeIeHHUs] 00 00pa30BaHUM, COCTOSHUH 3/I0POBbS
(BcieACTBHE BBISIBICHUS B COOTBETCTBUH C MEAUIIMHCKUM 3aKI0YEHUEM ITPOTUBOMOKAa3aHUM JJIs
BBITOJIHEHHS PAOOTHUKOM €T0 JIOJDKHOCTHBIX, TPYIOBBIX 00513aHHOCTEH U T.I1.) COO0IIaTh 00 3TOM
B TeueHue 5 pabounx JAHEN ¢ 1aThl UX U3MEHEHUI.

6.2. B nensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YJarOIUXCs:

6.2.1. Pogutenu, 3aKOHHBIE NPEICTABUTENN HECOBEPUICHHOJETHUX OOYYaroIIMXCS IMpHU
npueme B OO npeaocTaBIIsoT YIIOJIHOMOYEHHBIM paboTHHKaM OO J0CTOBEpPHBIE CBEIEHUS O cede
Y CBOMX HECOBEPILIEHHOJIETHUX JIETSX.

6.2.2. B ciydyae WU3MEHEHHUs CBEIEHUH, COCTaBIAIONIMX MEPCOHANbHbIE TaHHbIC
00ydJaromerocs, poauTenu (3aKOHHBIC MTPEACTABUTENH ) HECOBEPIIICHHOJIETHETO 00yYarOIIerocs B
Bo3pacTe 10 14 ner o0s3aHbl B TEYEHHE Mecslla COOOIMIUTH 00 3TOM YHOJIHOMOYEHHOMY
pabotHuxy OO.

7. OTBETCTBEHHOCTH 32 HApYlIeHHe HACTOSIIIEr 0 MOJI0KEHUS



7.1. 3a HapymeHue mopsnka o00paboTku (cOopa, XpaHEHHS, WCIOIb30BAHUS,
paclpoCcTpaHEHUs] W  3alllUThl) TEPCOHAJBHBIX JAHHBIX JODKHOCTHOE JIMII0  HECET
a/IMUHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATEIHCTBOM.

7.2. 3a HapyuleHHe TpaBWJI XPAaHEHUS U HCIOJIb30BAHUS TEPCOHAIBHBIX JIaHHBIX,
noBJIeKIIee 3a co00i MaTepuanbHBIN yliepO paboTonarento, pabOTHHK HECET MaTepHATbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ACHCTBYIOUINM TPYIOBBIM 3aKOHOJAATEILCTBOM.

7.3. MarepuanbHblii ymep0, HaHECEHHBIM CYOBEKTy MEPCOHAJIBHBIX JAaHHBIX 3a CYET
HEHA/JIeXKAIIEro XpaHeHHs U UCIIOJIb30BaHUs IEPCOHANBHBIX aHHBIX, MOJUICAKUT BO3MEILEHUIO B
MOPSAJKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7.4. OO BmpaBe OCYIIECTBIATH 0€3 YBEIOMIICHHS YIIOJTHOMOYEHHOTO OpraHa IO 3alluTe
paB CyObEKTOB MEPCOHANBHBIX JaHHBIX JIUIIb 00paOOTKY CIEAYIOIIUX MEPCOHATBHBIX TaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM NMEPCOHAIBHBIX JaHHBIX, KOTOPBIX CBSI3BIBAIOT C OMEPATOPOM
TPYIOBBIE OTHOIICHUS (pabOTHUKAM);

— TONYYCHHBIX ONEPAaTOPOM B CBSI3U C 3aKIIOUYEHHEM JIOTOBOPA, CTOPOHON KOTOPOTO
ABIISIETCS. CYOBEKT MEPCOHATBHBIX JIaHHBIX (00yJaromuiics U Jp.), €Clid IepCcoHalbHbIE JaHHbIE
HE PacHpOCTPAHSAIOTCS, a TAK)KE HE MPEJAOCTABISIOTCS TPETHUM JIMIIaM 0e3 COoryiacHsi CyObeKTa
MEPCOHAIBHBIX JIaHHBIX W HCIHOJB3YIOTCS OMNEPAaTOPOM UCKIIOYUTENBHO JJIS HCHOJHEHUS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX;

— SIBJISIFOIIMXCSL OOIIEIOCTYITHBIMU MTEPCOHATBHBIMU JTaHHBIMU;

— BKJIIOYAIOIIUX B ce0sl TOJIBKO (haMIIIMM, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

— HEOOXOAMMBIX B IENSAX OJHOKPATHOTO IMPOMYCKa CyOBEKTa IMEePCOHAIBHBIX JaHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENILHOTO YUPEKIACHUS UM B UHBIX aHATOTMYHBIX I[EIIfX;

—BKJIIOYEHHBIX B HMH()OPMAIIMOHHBIE CHUCTEMBI IEPCOHAIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUU C (eaepadbHBIMU 3aKOHAMU CTaTyc (enepalbHbIX aBTOMATU3HPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKke B TOCYJapCTBEHHbIE WH(OPMAIIMOHHBIE CHCTEMBI
MEPCOHAIBHBIX JIAaHHBIX, CO3JaHHBIE B IEJNAX 3alIUThl OE30MacCHOCTH TOCydapcTBa U
00I1IeCTBEHHOTO MOPSIKA;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJCTB aBTOMATHU3allUM B COOTBETCTBUU C
denepanbHBIMH 3aKOHAMHU WJIM HMHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoit
®denepanuy, yCTaHABIMBAIOIMMHU TpeOOBaHUS K OOECIEYEHHI0 0€30MacHOCTH MEepCOHAIbHBIX
JAHHBIX MPU UX 00pabOTKe U K COOIOICHHUIO MTPaB CYObEKTOB MEPCOHANIbHBIX TaHHBIX.

Bo Bcex octanbHbIX citydasx onepatop (aupektop OO u (MK) yIIOJIHOMOYEHHBIE UM JIUIA)
00s13aH HaNPaBUTh B YITOJTHOMOYEHHBIN OPTaH IO 3aIUTE MPaB CyObEKTOB EPCOHANBHBIX JaHHBIX
COOTBETCTBYIOIEE YBEIOMIICHHE.



